[bookmark: _GoBack]2012 SUNYCDO 
AWARD FOR EXCELLENCE IN PROGRAMMING PROPOSAL FORM 

1.) Please provide the following information about your program and institution: 
Program Title: 		________________________________________________

School Type:  		|_|  Two-Year		|_|  Four-Year

College/University:	________________________________________________
(Listed as you would want it to appear on an award)
				
Contact Person(s):	________________________________________________

Phone #(s):  		________________________________________________

[bookmark: Text28]E-mail Address(es):  	________________________________________________

2.) Choose ONE category that best captures the function of your proposal:
[bookmark: Check2]|_|  Career Planning Program
[bookmark: Check3]|_|  Recruitment Program 
[bookmark: Check1]|_|  Office Operations & Procedures
|_|  Other: “Committee’s Choice Award” 
3.)  Please describe the following about your program: Use the Rubric for rating to guide you. 

Purpose and Description Explain why program was created and the purpose of the program.

Program Implementation Explain how program was implemented, who participated, collaboration with other departments, target audience, costs, time, etc.

Contribution to the Profession: How does this program provide a new and innovative approach to serving our major constituents (Students, Alumni, Faculty, Employers…) 

Contribution to Home Campus: How did this respond to institutional needs?

Program Assessment: Describe assessment methods and detail any assessment results. 

SUNYCDO Goals: Explain what goals this program meets and how. 

4.) Please write a brief summary statement (75 words or less) of your proposal for inclusion in this year’s award program, CDO website, and other promotional documents. 









5.) Please provide the full name, title and address of the person/s you would like us to formally notify if you receive a CDO award.

Name:	_____________________________________________________________________	 
Title: _____________________________________________________________________
Address:	_________________________________________
		_________________________________________
		
Directions:
· E-mail proposals in MS Word format to Awards Committee Chair: Wren Fritsky at wfritsky@binghamton.edu 

· Submission of supporting documentation (i.e., posters, etc.) when possible is encouraged.  Please limit supporting documentation to no more than five pieces.  

· Use the attached Awards Rating Rubric to understand how overall program and specific criteria are rated by the Awards Committee. Final winners will be discussed and decided by committee members. 


Deadline:  Tuesday May 1, 2012 by 4:00 p.m.

Please Note:  
· You will receive an e-mail confirmation when we receive your award proposal.  

· E-mail or call Wren Fritsky if you have any questions. 607-777-2400 or wfritsky@binghamton.edu 

Thank you ! We look forward to reading your award proposal! 

2012 Awards Committee : 

Wren Fritsky, Binghamton University




















2012 SUNYCDO AWARDS RUBRIC 
(2) Partially meets Category Standard

(3) Meets Category Standard 
(1) Does NOT meet Category Standard 
(4) Exceeds Category Standard 

Scoring:	


Criteria: 

Purpose and Description:  		(1)		(2)		(3)		(4) 		
 Explain why program was created and the purpose of the program.

	1. No description 
	2. Description is somewhat unclear 
	3. Clearly described purpose
	4. Clearly described purpose and provided concrete evidence of need 


Comments: 

Program Implementation: 		(1)		(2)		(3)		(4) 		
The implementation narrative should address the following criteria:  who implemented the program, your target audience, collaboration with other departments, program cost, timeline, etc… 

	(1)No indication of planning is outlined
	(2) Program addresses some criteria. Minimal planning is indicated 
	(3) Program addresses much of the relevant criteria. Program planning is clear and appropriate 
	(4) Program addresses all relevant criteria.  Program planning is clear, appropriate and specific. 



Comments: 

Contribution to Profession: 		(1)		(2)		(3)		(4) 		
How does this program provide a new and innovative approach to serving our major constituents?

	(1) No evidence of how this program impacts our constituents 
	(2) Minimal indication of how this program impacts our constituents 
	(3) Significant indication of impact is described
	(4) Outstanding indication of impact is described 


Comments: 

Contribution to Campus: 		(1)		(2)		(3)		(4) 		
Explain how this program responds to the needs of your institution.  What impact does this program have on your campus?

	(1) No evidence of response to institutional needs
	(2) Some indication of response to institutional needs 
	(3) Significant evidence of a response to institutional needs 
	(4) Outstanding evidence of a response to institutional needs


Comments: 

Program Assessment:	 		(1)		(2)		(3)		(4) 		
Describe your assessment methods and detail your assessment results.

	(1) No assessment measures are indicated 
	(2) Minimal assessment measures are indicated 
	(3) Significant assessment measures are indicated
	(4) Outstanding assessment measures are indicated and described 


Comments:
	
SUNY CDO 13 Goals: 			(1)	(2)	(3)	(4) Which goals does this program meet? Describe how. Use the attached SUNY CDO 13 goals sheet. 

	(1) No description of how this program meets goals
	(2) Minimal description of how program meets goals
	(3) Clearly describes how program meets goals
	(4) Outstanding description of how program meets goals 



Comments: 


SUNYCDO’s 13 Goals

These goals were approved by the organization to be standards for annual planning related to our professional development, organizational involvement, and commitment to SUNY’s mission.

1. Ensure that staff members are knowledgeable and informed as to the best current theory and practice in our profession.

2. Teach career decision making and job search skills as a life-long process.

3. Strive to meet the needs of a diverse population of clients.

4. Work in partnership with colleagues on the faculty and in other campus offices.

5. Present and explain our works as an integral part of the educational experience.

6. Facilitate connections and information flows between the campuses and employers of all types and sizes.

7. Provide educational programming, individual and group advising, and administrative services to facilitate students’ identification, pursuit, and attainment of post graduation goals. 

8. Emphasize and promote experiential learning and exploratory experiences by articulating their critical connection to students’ educational experience and transition to their next academic or professional activity.

9. Capitalize on the potential to create mutually beneficial collaborations with alumni.  Provide appropriate services to support their career development and recognize their ability to share professional expertise with students, staff, faculty, and each other, and to become institutional allies with employers.

10. Identify appropriate roles for technology, develop office expertise, and implement accordingly.

11. Effectively and ethically manage services including fiscal, human, and physical resources.

12. Provide access to well organized and current career resources and instruction regarding their use in career exploration, academic planning, and job searching.

13. Create a vision for the future by engaging in strategic planning, assessment, and continuous quality improvement activities.  

